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Steps After Applying: Canada

1) Check emails: 
• 2-4 weeks after students apply, each university/college will 

send the student applicant an email with instructions.
TIP: Remember to check Junk Mail

2) Email instructions will include creating an 
application status (portal) account on the school 
website
• Record all login information for each school
• Students must follow all instructions



Examples of Email Instructions
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Examples of Applicant Portals
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3) Check the application status on each schools’ applicant portal
“Pending”, “under review”, “processing”, “applied”; “incomplete”; 

“conditionally admitted” “accepted”; “declined”, “not offered 
admission”, “rejected”.

4) Make sure all required documents are uploaded!
• Unofficial Rosedale transcripts (if OUAC does not send them)
• Grades 9-11 local school transcripts (if required)
• IELTS/TOEFL scores (must be sent from the test center)
• Supplementary applications (for programs that require them)
• Recommended/Required essay questions
• Self-report Grades 
TIP: If a document is submitted, it may take 3-4 weeks for the document status to 
update on the portal.
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4-1)IELTS Test Report Form Submission
• All test reports must be less than two years old.
• Keep in mind the English Proficiency Test Score deadline.
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• 4-2) Supplementary applications (for programs that require them)
Examples: U of Waterloo – AIF (all programs recommended, Engineering, 
Mathematics, Accounting required)

U of T –Online Student Profile (Engineering), SAF (UTSC BBA), SA 
(Rotman Commerce)

Queens – PSE (all programs recommended, Commerce program 
required)

McMaster – SA (Engineering program, etc.)
SFU- SA (Business program)
Portfolio – Art and design related programs

Notes: Check the Deadline of each task and remind students to complete before 
that;

Help students well prepare each task;
If extra fee is required, please inform students to pay at first.
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• 4-3) Self-reported Grades
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5) Continue checking the application status on each schools’ applicant 
portal.
• Typically acceptances are given out between March-May. 
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5) Continue checking the application status on each schools’ applicant 
portal.
• Typically acceptances are given out between March-May. 
• Students will find the decision in the applicant portal or OUAC.
• They can view their acceptance letters on their applicant portal.
• If accepted, they will be given a deadline on when to accept the offer.
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6) Accepting an offer before stated deadline.
• For OUAC schools, students accept an offer through OUAC. Students cannot accept 

more than one offer. If a student accepts, then declines and offer, they will not receive 
that offer back.

• For non-OUAC schools, students accept an offer through the application portal.
TIP: It is not necessary to DECLINE an offer
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Steps After Applying: USA

1) Check CommonApp for updated in application status
2) Submit all required documents

• Upload unofficial Rosedale transcripts 
• Send Grades 9-11 local school transcripts (from issuing schools)

3) Counsellor & Teacher References: Counsellor references will be asked 
to submit a Rosedale School Profile along with their reference, ensure 
that these references are submitted.
4) Students need to continually check their emails – if schools require any 
more documentation, they will email the student.
5) Students receive acceptance decisions between March and April.





Steps After Applying: UK

1) Check emails: 
• After applying, students will receive a Welcome Email, with sign-in 

information for the online system, Track. 
• Universities may send the student applicant emails if they require 

more information (hard-copy transcripts) or request an interview
2) Admission status can be monitored on Track. 
3) Decisions are usually sent up until May.



4) Accepting offers
• If students submit the application by Jan. 15, 2020, all universities 

will make the decision by May 6th.
• Students don’t have to reply to the offers until all the decisions 

are in.
• The deadline of accepting offers may be various. Check the one 

on Track.
• Select the first (firm) choice. Select a back-up (insurance) choice 

too if your firm choice is conditional. 
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• Check the ESL Bridging program information
on Rosedale University Catalogue 
or University Website

• Select which program to take and submit the applications before deadlines.
some ESL Bridging programs doesn’t require extra application.

• Important information
Entry requirement: IELTS Score;
Length of the program: when students can finish the program;
Access to Credits: if students can gain University credits during the ESL 

program;
How to Apply: apply through OUAC; apply on School Website; no 

application required – automatic placement into the program.

Applying to ESL Bridging:



• On Campus Residence
Check the Residence Application Deadline (UT: March 31)
Select Housing Options-Single room or Double room, documentary 

style or apartment style
Start the Residence Application – Set up your Residence Application 

Portal and pay the deposit if necessary.
• Off Campus Residence

Check the Off campus Housing information on university websites 
(Recommended) or public renting websites
Examples:
http://www.studentlife.utoronto.ca/hs/housing-search
https://vancouver.housing.ubc.ca/other-housing/off-campus-housing/
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• Check the Processing time of student visa and start to prepare as 
early as possible. Make sure students can arrive in the destination 
country before school starts;
• Start to Apply for the student visa after accepting the offer;
• Collect all required documents and complete all forms;
Notes:
• For those students who are taking summer ESL program, their 

school starts in July. It is important to submit the visa application 
before the end of May.
• May consider Student Direct Stream (SDS) within 20 calendar days 

(for students in China, India, Morocco, Pakistan, the Philippines, 
Senegal and Vietnam only).
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Writing Emails to Schools:

• Guidance counsellors cannot request for the information, students must 
do it through their email address. 
• Unless they have been added as an authorized user/disclosure of 

information.
• Always include the student’s full passport name (name they used in their 

application) and include the student’s applicant number for that school
in the email.
• Example: 

• Dear Admission officers, my name is Leslie Chan, and my student application 
number is 4451222.  My issue is….
Thank you very much for your time! 
Sincerely, Leslie 



Helping Students Deal with Rejection Letters:

• Reassure students – not the end of the world!
• Was the program/school realistic?
• Were the personal statements/essays well-written and edited?
• Were all documents provided on time?
• Plan Bs?



Q&A Session


