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Steps After Applying: Canada
1) Check emails: 

• 2-4 weeks after students apply, each
university/college will send the student applicant 
an email with instructions.

TIP: Remember to check Junk Mail

2) Email instructions will include creating an 
application status (portal) account on the school 
website
• Record all login information for each school
• Students must follow all instructions



Examples of Email Instructions



Examples of Email Instructions



What you can find on the Applicant Portal:
• Your personal biographical details
• Program(s) Applied To
• Application Status
• Required documents
• Transcripts
• English Proficiency documents
• Supplementary Applications



Examples of Applicant Portals
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3) Check the application status on each schools’ applicant portal
“Pending”, “under review”, “processing”, “applied”; “incomplete”; “conditionally 

admitted” “accepted”; “declined”, “not offered admission”, “rejected”.

4) Make sure all required documents are uploaded or sent:
• Unofficial Rosedale transcripts (if OUAC does not send them)
• English Proficiency Requirement exemption: Grades 9-11 local school transcripts
• IELTS/TOEFL scores (if required)
• Supplementary applications (for programs that require them)
• Self-reported Grades (if required)

Steps After Applying: Canada



2 ways to send documents:
• Self-Upload on Application Portal
• Send by Email (include student applicant number)

*for preliminary acceptance holders – Rosedale will send all 
transcripts and English Proficiency Exemptions proofs direct to admission 
officers

Types of Documents that May be Required:

Unofficial Documents: any document 
submitted by document upload/email. 
Used to make an admission decision.

Official Documents: May be required when 
students accept an offer. Must be sent from 
the issuing school.



Sending Documents
• Unofficial Rosedale transcripts (if OUAC does not send them)
• English Proficiency Requirement exemption: Grades 9-11 local school 

transcripts
• IELTS/TOEFL scores (if required)
• Supplementary applications (for programs that require them)
• Self-reported Grades (if required)

Unofficial Rosedale Transcripts:

OUAC Schools: Students do not need to submit any 
Rosedale transcripts – but some schools may ask you 
upload onto their application portal
Other Canadian Schools: Students may need to submit an 
electronic copy - look at applicant portal requirements!



Sending Documents
• Unofficial Rosedale transcripts (if OUAC does not send them)
• English Proficiency Requirement exemption: Grades 9-11 local school 

transcripts
• IELTS/TOEFL scores (if required)
• Supplementary applications (for programs that require them)
• Self-reported Grades (if required)

English Proficiency Requirement Exemption:
• Need to see 4 years of English study
• Send/upload Grade 9-11 equivalent local school 

transcripts – can include IGCSE scores
• If applying to a French program – students need 

to submit transcripts with proof of French study



Sending Documents
• Unofficial Rosedale transcripts (if OUAC does not send them)
• English Proficiency Requirement exemption: Grades 9-11 local school 

transcripts
• IELTS/TOEFL scores (if required)
• Supplementary applications (for programs that require them)
• Self-reported Grades (if required)

Supplementary Applications
• Some programs require program specific 

supplementary applications



Examples: 
Waterloo – Admission Information Form (AIF)
• all programs recommended, Engineering, Mathematics, Accounting required
UofT – Online Student Profile (Engineering), SAF (UTSC BBA), SA (Rotman Commerce)
Queens – Personal Statement of Experience (PSE)
• all programs recommended, Commerce program required

Notes: 
• When filling out the Supplementary Applications, students must write Rosedale Academy

as their school.
• Check the deadline of each task
• Some supplementary applications have an extra fee required, please pay as soon as 

possible

Supplementary Applications



Sending Documents
• Unofficial Rosedale transcripts (if OUAC does not send them)
• English Proficiency Requirement exemption: Grades 9-11 local school 

transcripts
• IELTS/TOEFL scores (if required)
• Supplementary applications (for programs that require them)
• Self-reported Grades (if required)

Self-Reported Grades
• Some schools require student to self-report their 

grades (mostly BC schools)
• Type in your current grades before deadline



Steps After Applying: Canada
• After submitting all required documents – it will take 3-4 weeks for the 

“required” icon on the application portal to change to complete.
• After submitting everything, students will need to:



5) Continue checking the application status on each schools’ applicant 
portal.

Steps After Applying: Canada



5) Continue checking the application status on each schools’ applicant 
portal.
• Typically acceptances are given out between March-May. 
• Students will find the decision in the applicant portal or OUAC.
• They can view their acceptance letters on their applicant portal.
• If accepted, they will be given a deadline on when to accept the offer.

Steps After Applying: Canada







6) Accepting an offer before stated deadline.
• For OUAC schools, students accept an offer through OUAC. 

• Cannot accept more than one offer.
• If you accept, then declines an offer, you will not receive that offer 

back.
• For non-OUAC schools, students accept an offer through the application 

portal.
TIP: It is not necessary to DECLINE an offer

Steps After Applying: Canada



Steps After Applying: USA
1) Check CommonApp for updates in application status

2) Submit all required documents
• Upload unofficial Rosedale transcripts 
• Send Grades 9-11 local school transcripts

3) Counsellor & Teacher References: Counsellor references may be asked 
to submit a Rosedale School Profile along with their reference.

4) Students need to continually check their emails – if schools require any 
more documentation, they will email the student.

5) Students receive acceptance decisions between March and April.





Steps After Applying: UK
1) Check emails: 
• After applying, students will receive a Welcome Email, with sign-in 

information for the online system, Track. 
• Universities may send the student applicant emails if they require 

more information (hard-copy transcripts) or request an interview

2) Admission status can be monitored on Track. 

3) Decisions are usually sent up until May.



4) Accepting offers
• Students don’t have to reply to the offers until all the decisions 

are in.
• The deadline of accepting offers may vary. Ensure you accept 

before deadline.
• Select the first (firm) choice. Select a back-up (insurance) choice if 

your firm choice is conditional. 

Steps After Applying: UK



• On Campus Residence
• Check the Residence Application Deadline 

(UT: March 31)
• Select Housing Options: Single room or 

Double room, dormitory-style or apartment 
style

• Start the Residence Application and pay 
the deposit before deadline if required
• Off Campus Residence
• Check the Off campus Housing information on 

university websites (Recommended) or public 
renting websites

Applying to Residence:



Types of Rooms

Single	Room Double	Room



Types of Rooms

Shared	Suite Apartment	Style



• Check Rosedale’s University Catalogue for more details about 
residence deadlines.

Applying to Residence:



Writing Emails to Schools:

• Guidance counsellors cannot request for the information, students must 
do it through their email address. 
• Unless they have been added as an authorized user/disclosure of 

information.
• Always include the student’s full passport name (name they used in their 

application) and include the student’s applicant number for that school
in the email.
• Example: 

• Dear Admission officers, my name is Leslie Chan, and my student application 
number is 4451222.  My issue is….
Thank you very much for your time! 
Sincerely, Leslie 



Q&A Session


