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Sections to Fill



Register

1. Go to https://www.ucas.com/students, 
2. Click “apply” under 2020 entry.
3. Click “register” at the bottom. 
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Register

Enter your personal information (name, date of birth, contact info, etc.) to complete the registration.

Notes: Enter your own home address 
instead of the school address.



Register

1. Create your password
and set up the security 
questions.

2. Write down your 
password, answers to 
your security questions 
and your username.

3. Click “yes” to mention 
you live outside of UK.
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Login and Personal Details
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4 1. Record your Personal ID. This 
ID will be used everytime you 
communicate with UCAS or a 
UK university.

2. Select “No” if UK is not your 
permanent home.

3. Select your country of birth from 
the list.

4. Enter your first entry of UK. This 
is typically September 1 of your 
entering school year.

5. If you would like to submit any 
TOEFL or IELTS results, enter 
your test ID number here.



Personal Details

1. Fill in the passport 
details section and 
provide the correct 
information.

2. Select your financial 
support methods. 
Choose 01 Private 
Finance.

3. Answer if you and your 
family have lived within 
EU or EEA. 

4. Provide any disability or 
special needs if 
applicable. 

5. Click “section 
completed” when you 
complete each section.
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Choices
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1. Click “add a choice”
2. Click “UCAS search 

tool” to find your 
school/program of 
choice.

3. Enter the name of 
the course, subject 
or area, and search 
courses provided by 
each university.

4. Find out the course 
you would like to add 
as a choice, and 
click the course 
(program). 



Choices

1. On the course page, you will 
find the “Application codes” 
section.

2. Add the course information 
from “Application codes”. 
Leave the “point of entry” 
box blank and click “save”.

3. You will see your choice. You 
can click “add a choice” to 
add another choice. Each 
student can have up to 5 
choices.

4. Click ”section completed” 
when all programs are 
added.
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Education
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1. Click “add new school”
2. Click “find” and search 

“Rosedale”
3. Click “Rosedale 

Academy”
4. Enter your start date 

and end date, 
attendance type and 
select yes as you are 
going to earn OSSD at 
Rosedale Academy. 
Remember to save.



Education

1. Click “add qualifications”.
2. Search Ontario and select 

Canada-OSSD.
3. Add your OSSD course details by 

clicking “Add Module”. 
4. For Result, please select 

Pending. Add ALL OSSD courses 
you have taken and will take 
(Grade 12, and 11 if available) in 
the Module section. Enter the full 
Course Name, Grade Level and 
Course Code in the Subject box. 
Enter the course completion date
for the Qualification date. Add the 
final mark in the Result box. If the 
course is in progress, leave the 
result box blank. 

5. Remember to choose the highest 
level of qualification.
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Employment

1. If you have any paid 
work experience, 
provide the details by 
clicking “add an 
employer”. If not leave 
this section blank. 

2. Add the detail 
information about your 
paid work experience.
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Personal Statement

1. Read the instructions first. Complete the 
Personal Statement section. 

2. If you have any questions about writing the 
personal statement, please check the guide.

3. We strongly recommend that you write the 
personal statement in a separate file and edit 
your writing there, before adding it to your 
UCAS application.

4. There will be only one personal statement for all 
your course choices. Don’t provide specific 
program or school names.

5. If you submit the application, you cannot make 
any changes on your personal statement. 



Reference

1. Add the referee’s information (If applying through Rosedale buzzword, Rosedale will submit your referees’ 
information for you). Remember to add dates you are not available for interview if applicable.

2. Your referee will receive a email from UCAS and use the link provided to complete the reference.
3. The predicted grades for OSSD course average score and incomplete courses must be submitted by your 

reference. 
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View All Details 

Carefully review all the details you entered and 
make sure you provided the correct information.

UCAS Application Submission Checklist
ü You have checked the “section completed” 

box for all sections. 
ü Your personal details are all correct.
ü Your email address has been verified.
ü You have added all your course choices.
ü You have entered all Education history 

including schools attended, qualifications 
earned or to be earned and courses 
completed or in progress.

ü You have completed the personal statement.
ü Your reference has been completed by your 

referee.  

If all the above are done, you can save and will 
be able to go to the Pay/Send Step.



Pay/Send

1. Click “next” and go to the 
payment page.

2. Remember to verify your email 
address by entering the 
verification code sent to your 
email address. This must be 
done before making the 
payment. 

3. Check all the boxes and click 
“agree”

4. Enter your credit card information 
and click “make payment”.

5. Save the confirmation email as 
your payment receipt.
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For More Help

If you need any extra help, please check the UCAS 
How-to-Apply Guide Page. 


