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	Defining Communities


	Writing a News Report

	pport Material Description:
News report

· note

· checklist

· worksheet



	How to Use in Conjunction with Profile:

· In groups, students examine the news reports to identify the headline, the lead, the five journalistic questions, and quotations from witnesses or bystanders. Students use Appendix G

-
Use the Newspaper to prompt their observations and to make notes. Discuss with students 
what they have observed about the features and characteristics of news reports and ask 
them to reflect about how a news report is constructed, and the level of language used by 
reporters (Unit 2 – p. 8 ).
Students can use this handout as a guide to learning about and creating news articles.



	Ass     Assessment and Evaluation:
Diagnostic/Formative

Teacher can use this assignment to review or teach news report writing skills.



	Notes:



Writing For Print – Be a Newspaper Reporter

Parts Of A News Report:
The Headline

This is the “title” or attention getter for the story.  A headline usually consists of four or five words, which are in a larger and bolder print than the rest of the story.

The Lead

This is the first or first few paragraphs of a news report.  The lead should contain the most IMPORTANT details of the news report and be able to stand alone as the news “capsule”.

The Middle

The Middle fills in and expands upon all the details in the lead.  These details should be significant but not essential to the story, and may consist of quotes, descriptions of scenes, background information, etc.  The middle is also really the end of the story, because a good news report is written so that it can be cut off almost anywhere after the lead so that it can fit whatever space is available in the newspaper.

Writing A News Report

When writing a news report, your first task is to decide on the story’s focus- what the story is about.  Then, there are several steps you can follow.

1. Use the inverted pyramid approach to organize your story.

This means that you start off with the basic facts of the story-the who, what, where, when, why, and how and then continue with the supporting details in order of their importance.  This allows the editor to chop off the bottom of your story (without the danger or losing an essential part of it) if the story is too long for the space allotted to it in the newspaper.

Note: Quotations may be used at various stages of the article, depending on the importance. 




 


2.  Make sure your story’s opening sentence consists of a clear, concise statement presenting the basic facts of the story.  Reread the opening sentences for the newspaper articles you have read in the receding pages.  What kinds of questions does each opening sentence answer?  Do you need to read more in order to know what each story is about? What other kinds of questions might each story answer?

These sentences are the “lead” and the purpose here is to get the facts across. 

3. Keeping your writing simple.

News stories do not usually contain many descriptive words.  They are clear and concise, with no unnecessary words are phrases.

4. Use short paragraphs, each dealing with one main point.

Many newspaper readers skim articles very quickly.  It’s impossible to do so if several different ideas are combined in each paragraph.

5. If possible, use direct quotes from people involved in the news.

They will make your own story more interesting.  You can, however, choose how to work them into your story.

6. Say what you have to say and then stop.

Better a concise, clearly stated story of 100 words than a 200-word story full of unnecessary words and phrases.

Polishing Your News Report

Be prepared to rewrite your story, possibly several times, before you get it right.  The amount of polishing you can do depends on your deadline.

Always have someone else read and make suggestions for improvement.  Before submitting your story, check for accuracy and correct spelling and grammar.  (Have it proofread a second time by someone else)  Type your finished copy double-spaced).


Checklist For The Final Copy

1. Does the story use the inverted pyramid writing style?

2. Are details provided?

3. Are lead questions answered in the first two paragraphs? (Who, What, Where, 

When, Why, How?)

4. Is the writing style appropriate to a general audience? Or to a specific audience if necessary or biased?

5. Are the paragraphs short and unified?

6. Are facts accurately reported?

7. Are actions described directly and clearly?

8. Have key figures been interviewed and quoted where necessary?

9.  Is the clean copy double-spaced with no typing errors?

Newspapers – Using The Inverted Pyramid Style

1. Clip five articles from a variety of newspapers and newspaper sections.  Study them to see if they use the inverted pyramid structure and see what information you could cut from them without destroying the story.  Set each article up in you notebook following the example below.

Headline:

The Headline ________________________________________ catches the 

reader’s attention because…

Lead:
The lead answers the 5W (and how) questions:

Who     ___________________________

What    ___________________________

Where  __________________________

When   ___________________________

Why     ____________________________

How     ____________________________

Middle:

The middle gives the following additional information, which could be cut… because it is not impossible to print all the news.  Inevitably, there is a selection process at work.  What is left out of a story may, by some criteria be more important than what gets printed.  In your group, examine the articles you just analyzed and speculate about what things have been left out.  In each case, create a brainstormed list.

Who? What? Where? When?


(Perhaps Why? And How?)











Main Details





Lesser Details
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